DIRECTOR’S NEWSLETTER
	

	To Whom It May Concern, 
An Hien Viet Nam (VNNP) Co., Ltd would like to extend to you the greetings of friendship and co-operation. 
An Hien Viet Nam (VNNP) Co., Ltd represents a young company established in May, 2007, with the fundamental experience basis of the former Centre for Professional Accounting Application and Training VNNP. The center had been operating since 1998 with the contribution of Vietnamese and foreign general accountants and management consultancy specialists.  
Since 1998, thanks to the ceaseless development, VNNP’s privilege has been well proven to various clients. So far, the number of loyal customers for long-term contracts from 3 to 5 years has come up to 300, not to mention an appraisable quantity of seasonal clients.   
 

As a professional organization, VNNP has successfully combined the Know-How and Experience to bring the fruitful achievements to clients
VNNP’s Management Board has profoundly acknowledged that every single investment of your company should be effectively and safely used. Hence, with our constant effort in service provision, we commit to your sustainable development.   

With all the sincerity and respect, VNNP hopes to establish a relationship of long-term co-operation and development with your company in our service fields.

We wish you constant development and success in the career path

We look forward to our future relationship

Faithfully yours,  

                                                                                             DIRECTOR
                                                                                            PHAM HIEN

	

	


VNNP’s CAPABILITY PROFILE
VNNP’s mission statement-“Best price for professional package service” in launching the service provision supports your comfortability in developing and perfecting your own management and accounting supervision for a reliable corporate management. VNNP’s independent relationship with appropriate authorities and related ministries, helping open new opportunities for you.     

I. ORGANIZATIONAL STRUCTURE IN MANAGEMENT
1. DIRECTORS BOARD’S OPERATION MAP
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2. PROFESSIONAL ACCOUNTING DEPARTMENT’S DETAILED OPERATION MAP  
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-Each professional group includes 1 group leader from 4 to 6 professional staffs implementing specialized jobs namely: filtering information, filing information, detailing data, combining data, examining and testing. When conducted, the jobs are cross-checked to discover the errors so that immediate solutions are promptly launched. 
-Along with Deputy Professional Director, Head of Profession takes the responsibility to orient groups in implementing profession standardized in accordance with individual kinds of enterprises. Also, he is in charge of supervising, examining and testing the combined profession with group leaders.    
3. STAFF ORGANIZATIONAL STRUCTURE.

VNNP’s staffs have been specialistically educated at colleges, universities or higher education sections. Particularly, staffs in charge of accounting profession and teaching staffs have been certified with Certificate of General Accountant and at professional experience ranging from 10 to 20 years.  
	NUMBER
	POSITION
	QUANTITY
	FUNCTION

	1
	Business Department
	03
	Finding clients and implement customer care 



	2
	Marketing Department
	04
	Preparing plans for market development and expansion




	3
	Training Department
	05
	Consulting the recruitment process and managing teaching staff



	4
	Professional Accounting 
Department
	35
	Directly implementing accounting job for customer units 



	5
	Department of professional accounting training and management consultancy. 
	08
	Consolidating and training professional staff department and teaching learners. Consulting and supporting customers and VNNP’s learner about accounting profession and management 

	6.
	Internal

Management Department
	03
	Managing all of the corporate internal affaires 

	7.
	Co-auditors
	07
	Examining data and figures for the profession department when the job is done. 


II. VNNP’S ACCOUNTING SERVICE HAS BEEN PROVENT TO BE EFFECTIVE

VNNP’s aim is to provide clients every high-quality and Vietnamese law-abiding service. Commitments to long-term connection to customers, absolute accuracy, priority for customers’ benefit, and high responsibility have represented some of VNNP’s strengths.
1. INTRODUCTION OF VNNP’S MAJOR ACCOUNTING SERVICE

	NUMBER
	SERVICE PACKAGE’S NAME
	CONTENT
	EFFECTIVENESS

	1
	Tax 

Accounting Package
	1. Preparing law-abiding tax statement in compliance with Vietnamese tax regulations.
-Preparing monthly VAT, Income Tax return on General Department of Taxation’s 2.0 bar code software  

-Drawing up quarterly temporary tax balance statements for Corporate Income 
-Drawing up tax balance statement for Corporate Income on financial year basis.  
2. Posting  accounts, implementing the system of accounting books abiding to the accounting management regulation of Vietnamese Ministry of Finance

-Posting accounts for arising transactions complying with regulations

-Drawing up the system of accounting record for original record

-Preparing the system of detailed accounting books
-Preparing ledger and schedule of assets and liabilities. 
-Drawing up the balance-sheet system

3. Implementing the consultancy service for clients

-Consulting clients the know-how to update records and data abiding to the regulations  
-Promptly consulting for changes related to Tax Law, Vietnamese Tax Law and their effective appliances. 
- Maintaining regular contact with clients to satisfy their wonders and promptly issue solutions for arising situations concerning accounting.

4. Conducting the direct explanation to the Tax Agency

5. Striking a reality-based balance with Tax Agency


	1. Free from worries about the accuracy of tax accounting  

2. Enjoy regular consultancy related to tax and accounting, assuring the procedure complying with the Tax Law and Accounting Regulation  
3.  Reduce the need of personnel resource.   
4. Enjoy a smooth accounting system, with no fear of interruption due to employees’ incapability or job jumpers.  
5.  VNNP is totally responsible for the accuracy of the job implemented and, if there is any, VNNP is in charge of compensation for clients 

6.  Attend conferences on Tax Law, and Accounting Regulations held by VNNP free of charge



	2
	Examining 

the accounting system


	1. Examining the system of accounting records to remove any record not abiding to VAT and Income Tax Law 
2.  Checking the accuracy of the account-posting system for the arising transaction in enterprises, removing or adjusting any short-comings and wrong recordings based on Vietnamese Tax Regulation 
3. Checking the sufficiency and accuracy of the accounting book and giving advice on adjustment. 

4. Checking the honesty and accuracy of the tax statement, balance sheet and consulting enterprises on prompt adjustment for risk avoidance 
5. Guiding and supplementing the administration procedures related to the transparency of the records, and the accounting books to assure the smoothness of drawing the tax balance. 

	1.  Promptly discovering short-comings and wrong recordings in terms of tax record and the accounting books and adjust to Vietnamese Tax Regulation 

2.  Minimizing the possibility of risks for enterprises 

3.  Guiding or directly explain the balance sheet to Tax Agency’s inspector group 


	3.
	Consulting

tax accounting 
	1. Consulting clients on Vietnamese tax law, and accounting regulation

- Law on VAT enumeration, tax deduction 

- Law on Income Tax enumeration

- Law on Income Tax enumeration and implementation

2. Consulting clients on establishing the full accounting system abiding to Vietnamese Accounting Regulation 
- Guiding to draw up tax statement in compliance with Vietnamese Tax Regulation

-  Guiding to draw up accounting records, and the accounting book system sufficiently and in the law-abiding manner

- Consulting drawing up balance sheet and tax balance in accordance with regulations

3. Consulting on other incurrence related to implementing accounting jobs properly for the Accounting Department and the corporate Director Board based on Vietnamese Law.


	1. Helping the enterprise’s accounting staff with posting accounts, tax statement, and preparing standardized books in accordance with Vietnamese Tax Law and regulations

2. Regularly consulting the Director Board on the matters concerning accounting management abiding to Tax Law and accounting regulation

3. Periodically checking the accounting figures for the enterprise (in quarters and on demand)

4. Being invited to the orientation on Tax Law and new accounting regulation in VNNP



	4
	Establishing accounting system


	1. Fostering accounting staff’s profession 
- Assigning tasks for each individual employee

- Training and fostering major professions for every employee to assure the prompt suitability to the enterprise’s business model

2. Establishing the record- rotating procedure related to the Accounting Department to assure the accuracy, the cross-checking procedure and the tightened control to avoid any possible loss. 

3. Setting up the account-posting procedure regulating the establishment and handing in the statements in the accounting department and from the accounting department to other departments.   
4. Establishing the full tax accounting system in accordance with regulation
- Guiding on the related law: VAT, Income Tax, and Corporate Income
- Establishing the suitable system of updating records, data and classifying the reasonable and unreasonable expenditure

- Setting up the proper and sufficient system of accounting book in compliance with tax law 

- Consulting on explanation to the tax agency and the tax-balance skills/techniques
	1. Director Board well controls the internal accounting allocation, feel free of losses and promptly keep track of statements 

2. Working out the standardized procedure of tax accounting and tightly control the system based on the Law  
3. Being invited to the orientation on Tax Law and new accounting regulation in VNNP 



	4
	Chartering accounting staff for enterprises


	- VNNP has a firm professional basis, developed training accounting profession from primary to advance and learners’ absolute trust. Hence, this is an opportunity for VNNP to select the best candidates for enterprises’ business models 


	Staffs are painstakingly selected grounded in the teachers’ observation on learners’ awareness on studying and their agility to meet the enterprise’s demands 




2. RESULTS FROM THE PROVIDED SERVICE PACKAGE.

-Thanks to VNNP’s strength and clients’ trust, VNNP’s current customer network stands stable and has been further growing. In particular, to the end of June 2009, apart from the large number of regular clients, the ones of long-term contracts from 3 to 5 years count not a modest figure.  
	STT
	CONTRACTS
	QUANTITY

	
	
	VIETNAMESE ENTERPRISES
	DOMESTIC ENTERPRISES

	1
	Tax accounting package
	256
	29

	2
	Examining accounting books
	65
	8

	3
	Consultancy on Accounting 
	325
	48

	4
	Establishing the system of accounting and supervision
	48
	3


III. SHORT-TERM PRACTICAL ACCOUNTING TRAINING COURSES 
	STT
	COURSES
	CONTENT
	LEARNERS

	1
	Tax accounting (in accordance with the enterprise’s operating industry)


	Account posting abiding to regulations 
- Classifying records and reasonable expenditures
- Drawing up tax statement on annual/monthly/quarterly basis 

-  Drawing up accounting records and the system of accounting book in compliance with the regulations
- Balancing the reasonable input and output of the records

- Preparing balance sheet and tax balance 

- Guiding on skills of managing VAT and Corporate Income 
- Guiding on skills of explaining and striking on balance

	-Graduated from Accounting major

	2.
	Accounting Management
	- Primary principles on accounting and accounting management
- Crucial principles on posting accounts. Skills to discover short-comings during the implementation

- The procedure to establish the system of accounting books based on the regulations and to discover the short-comings in books.  
- Law on tax and effective appliances to Tax Law for the enterprise’s business model
- Skills to deal with errors in implementing the accounting procedures
-  Skills to manage the thorough accounting system to assure the avoidance of losses and bring the promptness.
-  Techniques to explain tax statement and drawing balance


	- For Directors and corporate managers


	3
	Accounting Occupation 
	- Primary principles on Finance-Accounting 
- The account system and account stating 
- The know-how to classify reasonable and unreasonable input/output records
- Posting accounts for arising transactions and integrated posting 
-   Skills of establishing the sufficient system of accounting book abiding to the Law
- The know-how to enumerate and drawing balance for various kinds of tax
- Establish balance sheet and skills to discover the balance sheet’s short-comings
-  Techniques to address situations related to Tax Law
	- Those have not ever studied accounting or worked as an accountant

	4
	Tax settlement and balancing
	- The know-how to apply tax law to assure the enterprise’s benefit

- Techniques to detect the short-comings in posting accounts, keeping and adjusting books
-  Checking and detecting short-comings in balance sheets and solutions for adjustment
-  The procedure to draw a tax balance and techniques in explaining, dealing with situations in tax balance.
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